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STAFF MEETING:  MINUTES

February 25, 1999

The proposed HKC Cyber Centre

Education Department regulations

Mrs Au (HKC Cyber Centre Planning Committee Chairperson) briefed members on the
Education Department’s regulations with regard to supervision.

Hong Kong College policy on supervision

Mrs Au reported that a decision had been made at the last HKC Cyber Centre Planning
Committee meeting to ensure that the Centre would be supervised at all times during
opening hours.  She pointed out that this would help to ensure that students did not waste
their time in the Centre and that they did not get hold of unsuitable material.

Fees during vacations

The subject of fees for use of the Centre was raised during the last meeting and it was
confirmed that during vacations there would be a nominal charge to cover overheads.  This
charge would be set at $50 per week, which would allow for unlimited use of the facility.

Information Pack

Ms Au mentioned that she was also working on developing an Information Pack for users of
the Cyber Centre, and she said that she would be grateful for ideas for this from teachers or
other staff members.

Staff training

The Principal raised the topic of the Education Department’s IT Teacher Training
Programme, which is now well underway.  She pointed out that 40 Hong Kong College
teachers had successfully completed the introductory 18-hour computer training course, and
that 16 teachers were scheduled to begin the 30-hour intermediate-level training next month.
She added that it is anticipated that most teachers from the school would eventually
complete all the IT courses offered by the Education Department, through to the advanced
level.  A memo would shortly be sent round to this effect, and anyone with any queries
regarding the IT Training Programme should contact the Principal.
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Longman Interactive Dictionary, Global Edition, 1999

This multimedia CD-ROM for learners of English aims to bring the English language
to life with its use of sound, video, colour pictures and an 80,000-word dictionary.

The user can hear over 52,000 words spoken by a team of experts, headed by
Professor John Wells  —  words like ‘squirm’, ‘drought’, ‘Leicester’ and ‘wretched’.
Video brings grammar to life on the screen, with people shown talking in real-life
situations  —  scripts are provided in full.  Students can learn all about a word – from
the way it’s said to how it’s used.

In addition, the user can discover the cultural meanings of words through colour
illustrations and special cultural entries.
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The Internet: An Endless Wealth of Content!

• You’ll find restaurant reviews and directories, movie and local

entertainment listings, comics, local and world entertainment

news, and plenty of hot gossip.

• You’ll have access to world news and stock updates, bank rates,

property listings.  You can search the Hong Kong business

directory for new clients or for jobs.  Post your cv on the

Internet!!

• Use email to stay in touch with friends.  Meet people online who

share your interests, as well as experts on almost any subject,

from fashion to audio to cars, on the Net’s many online forums.

• Go cyber shopping — Hong Kong’s first and largest cyber

supermarket lets you select purchases and have them delivered with

a click of your mouse.  No queues or packages to carry.

• Listen to music via videos or simply listen to your favourite CDs

while you use your computer for something else.

• And there’s lots more!

����		��		���		����		����		��		���		����		���� 
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Situation and Role
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Chris,

Here is a list of points which I’d like you to include in the Fact Sheet for our Information Pack.  You

must write complete sentences because the Fact Sheet needs to be understood by people who don’t

have any other information.

These are the points I’d like you to include about the HKC Cyber Centre:

1. cyber centre  –  a general definition

2. cost of using (at different times)

3. rules about refreshments

4. supervision  –  by whom
5. emails  –  use by HKC students

6. software programs selection process

7. our CD-ROMs  –  types of material available

I’ve done the first one to help you  –  Thanks.
Mrs Au

��	��
��	
�	��
�������

Hong Kong College

Cyber Centre

FACT SHEET

������
��	
�	��
�������

definition A cyber centre is a social centre crossed with a computer

�� �� �� �� room. �� �� �� ��

cost
�	 �
 �� �� �	 �
 �� ��

refreshments
�� �� � �� �� �� � ��

supervision
�� �� �	 �
 �� �� �	 �


emails
� � � � � � � �

software programs
 � � �  � � �

CD-ROMs
	 
 �� �� 	 
 �� ��

�
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Task 3:  Software Report (27 marks)

Chris

We need to buy some computer software packages to help our students. I have identified five general areas that our students need help with and

I’ve found some information about possible software. These software programs may be useful – but, I’m sorry I haven’t had a chance to look at the

descriptions very closely. I’d like you to read through the descriptions and then complete the chart. I’d like you to find the two most relevant items

of software available in each of the areas our students need help with. Then, decide whether or not you would recommend each of these items of

software, giving a brief reason for your recommendation. You should say what each program includes that makes it suitable or not suitable for helping

our students to overcome the specific weaknesses below:

1. Geography – the students don’t know enough about the geography of China.

2. Writing – the students have particular problems with reports and projects in English.

3. Exam preparation – individual students have different weaknesses in the HKCEE and Use of English, so any program we buy should cover all skills.

4. Reading – the students read too slowly and don’t understand what they read.

5. English vocabulary – the students are weakest in pronunciation.

I need to know what’s particularly good (or bad) about each program, so don’t just repeat our students’ weaknesses.

Thanks.

Mrs Au

Second

Marker’s

Use Only

Students need help
with:

Software available
in this area:

Recommend?
Yes / No

Reason

First

Marker’s

Use Only

S Rec Reas Asian Atlas 1999 Yes Focuses on China. S Rec Reas

52-

54

Geography
52-

54

55- 55-

60 Writing 60

61- 61-

66 Examination preparation 66

67- 67-

72 Reading 72

73- 73-

78 English vocabulary 78

Total Task 3 END  OF  PAPER Total Task 3
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